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Sefting up items for stock Control:

Please find below two example items for setting up stock control. The items
shown are for a common beer bought by the barrel and sold by the pint, and
for a wine bought by the bottle and sold by the bottle or by the glass (small
and large).

Set these up as examples. Even if you do not sell these actual items you can
set them up and then delete them once finished with the exercise.

Example 1: Beer

In this example we sell Carling as Pints and Half Pints. This means there will be
two items in the items file — one for Carling Pint and one for Carling Half Pint.

Step 1: Set up the item Carling Pint
To do this go to ‘System Setup’, then ‘PLU/Item management’ and then
‘Items/PLUS’

1= myPOS Backoffice H=E
Fle E Data View Help

Item# [ PLU

Long Desc |Carling Pint |

Pole Desc |Carling Pint |

Department1 [DRINKS Hotkey line 1 |Carling |
|

Department 2 Hotkey line 2 |F'ir1t

Alternate

Stock On Hand I:I

[VAT [~

Print To

Price Type Reward Points

Price 1 Promotfion 1

Price 2

Price 3 Promjotion 3

Price 4 Promnotion 4

Price 5

|
|
Promgtion 2 |
|
|
Prgmotion 5 |
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Cost 0.000
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Note: The stock control flagis setto Y
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Step 2: Set up the item Carling Half Pint
To do this go to ‘System Setup’, then ‘PLU/Item management’ and then
‘Ifems/PLUS’

1= myPOS Backoffice !EB
File Er Data View Help
Item# / PLU
Long Desc |Car|ing Half Pint |
Pole Desc [Carling Half Pint |
Department 1 Hotkey line 1
Department 2 Hotkey line 2
Undo changes Alternate I:l Stock On Hand ljl
print To Tax Code
Price Type Reward Poin l:l
Price 1 Promotion 1 l:l
Price 2 Promotion 2 l:l
Price 3 Promotion 3 l:l
Price 4 Promotion 4 I:l
Price 5 Promotion 5
cost

Note: Again note that Stock Control is set to Y

Step 3: Setf up the Units of Measure for item Carling Pint
To do this go to ‘System Setup’, then
‘PLU/Item management’ and then ‘Stock Control’

Click on Find Record on the bottom left and select to find by description.
Type in ‘carling’ and press enter

1= myPOS Backoffice AEER

Fle Edf Data View Help

Stock Control

Item / PLU# Description Department 1
3020 |carling Pint [oRinks
3021 |cariing Hatf Pint |oRiNKs

© Identivue Ltd 2007 WWW.Mmypos.co.uk




IDENTIVUE LTD

Setting Up items for Stock Control

7

myPOS

1= myPOS Backoffice

File Er Data View Help

Stock Control

Click on the first record, Carling Pint and modify the Stock, Sales and Pur-
chase Units to be ‘36Gal Keg’, ‘Pint’ and ‘36 Gal Keg' respectively.

. Item# / PLU
J Long Desc |Car|ing Pint
Description |Car|ing Pint |
Department 1 Alternate |
Department 2 ROP 0|
S onkana [ T

Stock Unit ]
Sales Unit
Purchase Unit Max Stock l:l
Location

Image Size l:l

‘Stock Control’

Type in ‘carling’ and press enter

17 myPOS Backoffice

Ele Eit Data View Help

Stock Control

Save the record by using Ctrl+S together on your keyboard.

Step 4: Set up the Units of Measure for item Carling Half Pint
To do this go to ‘System Setup’, then ‘PLU/Item management’ and then

Click on Find Record on the bottom left and select to find by description.

Item | PLU# Description

Department 1

3020 |carling Pint

|oRinks

3021 |carling Half Pint

|oRiNKs
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Click on the second record, Carling Half Pint and modify the Stock, Sales and
Purchase Units to be ‘Half Pint’, ‘Half Pint’ and *Half Pint’ respectively.

Step 5: Set up arecipe that tells the system how to “make” a Half Pint
To do this go to ‘System Setup’, then ‘PLU/Item management’ and then
‘Stock Conftrol’, on the left click on ‘Recipes’.

Click on Find Record on the top left and select to find by description. Type in
‘carling’ and press enter

= myPOS Backoffice !Hu
Fle Cit Data View Help

Item / PLU# Description Department 2
[3020 |Carling Pint |BEER

Find Record [3021 |Carling Half Pint |BEER

| 4 ||
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[/ | el
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|
|
|
|
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|
|
|
|

Click on the Carling Half Pint. This is the one that will have a recipe.
Click on the Add Item on the top left. Add the item Carling and say the
quantity is .5

1= myPOS Backaffice BEE
i Data View Help

Ele Er
Recipes

Item / PLU# 3021

Description  |Carling Half Pint
Department 1 DRINKS
Department 2 BEER

Cost 0.0000

Item Description Qty Unit Cost Total

3020 Carling Pint 0.5000 Pint 0.00 0.00 ~
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Example 2 : Wine

In this example we sell Pinot Grigio by the Small Glass, Large Glass and by
the Bottle

This means there will be three items in the items file — one for the Bottle and
one for Large Glass and one for the Small glass. Our large glass will be 250ml
in size and our small will be 175ml

Step 1: Set up the item Pinot Grigio Boftle
To do this go to ‘System Setup’, then ‘PLU/Item management’ and then
‘Items/PLUS’

1= myPOS Backoffice HEE
File £ Data View Help

ltems

Item# | PLU
Long Desc ‘Pmnt Grigio Bottle |
Pole Desc ‘Pmot Grigio Bottle |
Department 1 Hotkey line 1
Department 2 Hotkey line 2
Alternate l:l Stock [y  |-| OnHand ’—0|
Print To TaxCode  vaT ||
rice Type Reward Points l:l
rice 1 8.50 Promotion 1 l:l

Promotion 2 |:|
Promotion 3 l:l
Promotion 4 l:l
Promotion 5 l:l

P
P
Price 2
Py
Py

Price 5

-

Cost 0.000

Note: Again the stock control flag is set to Y

Step 2: Set up the item Pinot Grigio Large Glass
To do this go to ‘System Setup’, then ‘PLU/Item management’ and then
‘Items/PLUS’
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1= myPOS Backoffice

File E Dats View Help
Item# / PLU
Long Desc |F'ir'|ot Grigio Large Glass |
Pole Desc |F'ir1c|t Grigio Large G |
Department 1 Hotkey line 1
Department 2 Hotkey line 2
Alternate l:l Stock On Hand l:l
Print To Tax Code VAT n
Price Type Reward Points l:l

Delete Record

Price 1 Promotion 1 l:l
Price 2 Promotion 2 l:l
Price 3 Promotion 3 l:l
Price 4 Promotion 4 l:l
Price 5 Promotion 5 l:l
cos

Note: Again the stock control flag is set to Y

Step 3: Set up the item Pinot Grigio Small Glass
To do this go to ‘System Setup’, then ‘PLU/Item management’ and then
‘Itfems/PLUS’

I myPOS Backoffice -3 x|
Ele £ Data View Help
Item# / PLU
Long Desc |F’inot Grigio Small Glass |
Pole Desc |F’inc|1 Grigio Small G |
Department 1 Hotkey line 1
Department 2 Hotkey line 2
Alternate l:l Stock On Hand l:l
Print To Tax Code
Price Type Reward Points l:l
Delete Record
Price 1 1.75 Promotion 1 l:l
Price 2 Promotion 2 l:l
Price 3 Promotion 3 l:l
Price 4 Promotion 4 l:l
Price 5 Promotion 5 l:l
Cost
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Step 4: Set up the Units of Measure for items Pinot Grigio (Bottle, Large Glass
and Small Glass)

To do this go to ‘System Setup’, then ‘PLU/Item management’ and then
‘Stock Control’

Click on Find Record on the bottom left and select to find by description.
Type in ‘Pinot Grigio’ and press enter

1= myPOS Backoffice !En
Ele Edt Data View Help

Stock Control

Find record

Item / PLU# Description Department 1
3022 |Pinot Grigic Bottle [PRINKS |
3023 |Pinat Giigio Large G [DRiNKS |
[3024 |Pinat Grigio Small G [PRINKS |
| | | |
[ [ =
| | | o
| | | [»2)
> |
| | | [
|
|
|
|

Click on the first record, “Pinot Grigio Bottle” and modify the Stock, Sales and
Purchase Units to be ‘Bottle 750ml’, ‘Bottle 750ml’ and ‘Bottle 750ml’ respec-
tively.

1= myP0S Backoffice !En

Ele E Data View Help

Stock Control

Item# / PLU 022

I

Long Desc |F‘mut Grigio Bottle |

Description |Pinm Grigio Bottle |

Department 1 Alternate l:l

Deparmen2 I

On Hand [ o stockem Yo -]

Stock Unit Last Cost ]
Delete Record

Purchase Unit Max Stock l:|

Location I:l
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Click on the second record, “Pinot Grigio Large Glass” and modify the Stock,
Sales and Purchase Units to be ‘Glass 250ml’, ‘Glass 250ml" and ‘Glass 250ml’
respectively.

1= myPOS Backoffice !HH
Eile Data \iew Help

Stock Control

Item# / PLU 3023
Long Desc |F'm0t Grigio Large Glass |

Description |F'm0t Grigio Large G |

Department1 |DRINKS Alternate |:|
Department2 |WINE ROP |:|
On Hand Stock ctrl n

Stock Unit Glass 250ml Last Cost [ ]

Il

Sales Unit G RRP
Delete Record

Purchase Unit |Glass 250ml Max Stock l:l

Location

Click on the third record, “Pinot Grigio Small Glass” and modify the Stock,
Sales and Purchase Units to be ‘Glass 175mll’, ‘Glass 175ml" and ‘Glass 175ml’
respectively.

I= myPOS Backoffice !EE
Eile Data View Help

Stock Control

Item# | PLU 024

I

Long Desc |F’ir|m Grigio Small Glass |

Description |F’ir|01 Grigio Small G |

Department 1 RINKS Alternate l:l
Department2 |WINE ROP [
On Hand Stock ctrl Y [+

Stock Unit Glass 175ml Last Cost [ ]

kil

Sales Unit Glass 175ml RRP
Delete Record

Purchase Unit |Glass 175ml Max Stock I:I

Location
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Step 5: Set up a recipe that tells the system how to “make” a Large Glass
To do this go to ‘System Setup’, then ‘PLU/Item management’ and then
‘Stock Conftrol’, on the left click on ‘Recipes’.

Click on Find Record on the top left and select to find by description. Type in
‘Pinot Grigio’ and press enter.

1= myPOS Backoffice
Hle i Dats View Help

Item / PLU# Description Department 2
[3022 |Pinot Grigio Botile [wine

3023 |Pinot Grigia Large Glass [wine

|3024 HPmm Grigio Small Glass ”W\NE

Click on the Pinot Grigio Large Glass. This is the one that will have a recipe.
Click on the Add ltem on the top left. Add the item Pinot Grigio Bottle and
say the quantity is .3

I myPOS Backoffice !Eu
Eile Data View Help

Item / PLU# 3023

Description  Pinot Grigio Large Glass
Department 1 DRINKS

Department 2 WINE

Cost 0.0000

Item Description Qty Unit Cost Total

3022 Pinot Grigio Bottle 0.3333 Bottle 0.00 0.00] ~
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Essentially you are saying that it takes .3333 of a 750ml bottle to make a
250ml glass.

Step 6: Set up arecipe that tells the system how to “make” a Small Glass

1= myPOS Backoffice HEE
File Ef- Data Wiew Help

Item / PLU# Description Department 2
3022 |Pinot Grigio Bottle [wire

‘3[]23 HPmm Grigio Large Glass ||WINE

3024 |Pinot Grigio Small Glass [wire

Click on the Pinot Grigio Small Glass. This is the one that will have a recipe.
Click on the Add ltem on the top left. Add the item Pinot Grigio Bottle and
say the quantity is .2333

1= myPOS Backoffice AER
File Edii Data View Help

Item / PLU# 3024

Description  Pinot Grigio Small Glass
Department 1 DRINKS

Department 2 WINE

Cost 0.0000

Item Description Qty Unit Cost Total

3022 Pinat Grigio Bottle 0.2333 Bottle 0.00 0.00 =

Essentially you are saying that it takes .2333 of a 750ml bottle to make @
175ml glass. To work this out take 750 divided by 175 — this gives 4.2857

Take the number 1 and divide this by the 4.2857 to get 0.2333
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